
NORWOOD BOARD OF EDUCATION      File Code: 7540 
Norwood, New Jersey 
Policy 
 
 
 
 
 

Assembling and Preserving Important Documents 
 
 
 
All documents pertaining to the planning and construction of the facility shall be 
preserved in the office of the board secretary/school business administrator.  
 
"As built" plans shall be filed with the board secretary/school business administrator and 
a copy made.  
 
Subsequent changes to any buildings shall be entered on the original plans and filed 
with the board secretary/school business administrator. 
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